Peace Pole Dedication Ceremony Checklist
Before You Begin
A meaningful dedication doesn’t have to be elaborate—it just needs thoughtful planning. Use this checklist to help create a memorable event that celebrates peace and brings your community together.

□ Select an Event Coordinator
Choose the person or committee responsible for planning and coordinating the ceremony.
Responsibilities include:
1. □ Overseeing the planning timeline
1. □ Coordinating volunteers
1. □ Confirming speakers
1. □ Managing event logistics
1. □ Serving as the primary contact

□ Determine the Date, Time & Location
1. □ Confirm the Peace Pole has been installed.
1. □ Select a date and time.
1. □ Have a weather backup plan if outdoors.
1. □ Consider parking and accessibility.
1. □ Arrange seating if needed.

□ Decide Who to Invite
Consider inviting:
Community Leaders
1. □ Mayor
1. □ City Council Members
1. □ Parks & Recreation Department
1. □ School District Representatives
1. □ Veterans Organizations
1. □ Faith Leaders
1. □ Local Nonprofits
Rotary Family
1. □ Host Rotary Club Members
1. □ Neighboring Rotary Clubs
1. □ Assistant Governor
1. □ District Governor
1. □ District Peace Committee
1. □ Rotary International Representatives (if appropriate)
1. □ Rotary Youth Programs (Interact, Rotaract, RYLA, Youth Exchange)
Community
1. □ Students
1. □ Teachers
1. □ Families
1. □ Local businesses
1. □ Media
1. □ General public

□ Decide How Invitations Will Be Sent
Choose one or more methods:
1. □ Email
1. □ Printed invitations
1. □ Telephone calls
1. □ Personal invitations
1. □ USPS mail
1. □ Social media
1. □ Club newsletters
1. □ Community calendars
1. □ City or school announcements

□ Plan the Ceremony Program
Consider including:
1. □ Welcome and introductions
1. □ Purpose of the Peace Pole
1. □ History of the Peace Pole movement
1. □ Rotary’s commitment to peace
1. □ Remarks from community leaders
1. □ Student or youth participation
1. □ Musical performance
1. □ Reading or poem
1. □ Peace Pole unveiling (if applicable)
1. □ Group photographs

□ Consider Special Touches
1. □ Live or recorded music
1. □ Choir or student musicians
1. □ Flags
1. □ Flowers
1. □ Children’s artwork
1. □ Cultural performances
1. □ Moment of silence
1. □ Bell ringing
1. □ Dove or butterfly release (where appropriate)

□ Hospitality
Will you provide refreshments?
1. □ Coffee
1. □ Water
1. □ Cookies or desserts
1. □ Light refreshments
1. □ Reception following ceremony

□ Photography & Publicity
1. □ Assign a photographer
1. □ Assign someone to record video
1. □ Invite local media
1. □ Prepare a press release
1. □ Plan social media posts
1. □ Share photos after the event

□ Plan the Length of the Ceremony
A typical dedication lasts 30–45 minutes.
Consider allowing time for:
1. □ Welcome
1. □ Speakers
1. □ Dedication
1. □ Peace Pledge
1. □ Photos
1. □ Fellowship afterward

□ Closing Peace Pledge
Conclude the ceremony by inviting everyone to stand and recite the Peace Pledge together.
☐ Have printed Peace Pledge cards available for attendees.
☐ Invite everyone to take the pledge as a personal commitment to building peace in their homes, schools, workplaces, and communities.
(Insert your Peace Pledge card here.)

□ Final Event Checklist
Before the ceremony begins, confirm:
1. □ Speakers have arrived.
1. □ Sound system has been tested.
1. □ Seating is arranged.
1. □ Programs are available (if used).
1. □ Peace Pledge cards are ready.
1. □ Photographer is in place.
1. □ Refreshments are prepared.
1. □ Volunteers know their assignments.
1. □ Peace Pole area is clean and ready.

🌎 Peace Pole Project Reminder
Every Peace Pole dedication is more than a ceremony—it is a public commitment to peace. Whether your audience is twenty people or two hundred, the goal is the same: to inspire hope, build community, and encourage every participant to become an ambassador for peace.





☮️ Peace Pole Ordering Checklist
Before You Place Your Order
Use this checklist to make sure your Peace Pole is customized exactly the way you want.
□ Choose Your Languages
Decide how many languages you would like displayed on your Peace Pole.
Tip: Available languages can be viewed on the Peace Pole manufacturer’s website using the language drop-down menu.
Record your selections:
1. □ English
1. □ ______________________
1. □ ______________________
1. □ ______________________
1. □ ______________________
1. □ ______________________

□ Consider Optional Features
Would you like to add any of these options?
1. □ Veterans for Peace inscription
1. □ Braille
1. □ Other custom wording: ___________________________

□ Add a Custom Logo or Emblem (Optional)
If you would like your organization, school, or community represented:
1. □ School logo
1. □ Rotary logo
1. □ City seal
1. □ Organization logo
1. □ Mascot
1. □ Other: ______________________
Note: Custom stickers or logos are typically produced locally and applied after the Peace Pole arrives.
www.shoppeace.org  - to order Peace Pole

□ Plan Your Timeline
☐ Allow 2–4 weeks for your Peace Pole to arrive after ordering.
☐ Be sure to account for shipping time when selecting your installation or dedication date.

□ Before You Submit Your Order
Confirm that you have:
1. □ Selected all languages
1. □ Chosen any optional features
1. □ Ordered or created any custom decals or logos
1. □ Verified your shipping address
1. □ Scheduled your planting/dedication date
1. □ Confirmed volunteers and installation plans

Peace Pole Project Reminder
A little planning goes a long way. Ordering early and confirming all customization details will help ensure your Peace Pole arrives on time and is ready for a meaningful dedication ceremony.

Peace Pole Dedication Ceremony Checklist

Before You Begin

A meaningful dedication doesn’t have to be elaborate—it just needs thoughtful planning. Use this checklist to help create a memorable event that celebrates peace and brings your community together.


□ Select an Event Coordinator

Choose the person or committee responsible for planning and coordinating the ceremony.

Responsibilities include:

1. □ Overseeing the planning timeline
1. □ Coordinating volunteers
1. □ Confirming speakers
1. □ Managing event logistics
1. □ Serving as the primary contact


□ Determine the Date, Time & Location

1. □ Confirm the Peace Pole has been installed.
1. □ Select a date and time.
1. □ Have a weather backup plan if outdoors.
1. □ Consider parking and accessibility.
1. □ Arrange seating if needed.



□ Decide Who to Invite

Consider inviting:

Community Leaders

1. □ Mayor
1. □ City Council Members
1. □ Parks & Recreation Department
1. □ School District Representatives
1. □ Veterans Organizations
1. □ Faith Leaders
1. □ Local Nonprofits

Rotary Family

1. □ Host Rotary Club Members
1. □ Neighboring Rotary Clubs
1. □ Assistant Governor
1. □ District Governor
1. □ District Peace Committee
1. □ Rotary International Representatives (if appropriate)
1. □ Rotary Youth Programs (Interact, Rotaract, RYLA, Youth Exchange)

Community

1. □ Students
1. □ Teachers
1. □ Families
1. □ Local businesses
1. □ Media
1. □ General public



□ Decide How Invitations Will Be Sent

Choose one or more methods:

1. □ Email
1. □ Printed invitations
1. □ Telephone calls
1. □ Personal invitations
1. □ USPS mail
1. □ Social media
1. □ Club newsletters
1. □ Community calendars
1. □ City or school announcements



□ Plan the Ceremony Program

Consider including:

1. □ Welcome and introductions
1. □ Purpose of the Peace Pole
1. □ History of the Peace Pole movement
1. □ Rotary’s commitment to peace
1. □ Remarks from community leaders
1. □ Student or youth participation
1. □ Musical performance
1. □ Reading or poem
1. □ Peace Pole unveiling (if applicable)
1. □ Group photographs



□ Consider Special Touches

1. □ Live or recorded music
1. □ Choir or student musicians
1. □ Flags
1. □ Flowers
1. □ Children’s artwork
1. □ Cultural performances
1. □ Moment of silence
1. □ Bell ringing
1. □ Dove or butterfly release (where appropriate)



□ Hospitality

Will you provide refreshments?

1. □ Coffee
1. □ Water
1. □ Cookies or desserts
1. □ Light refreshments
1. □ Reception following ceremony



□ Photography & Publicity (use media release forms where appropriate) 

1. □ Assign a photographer
1. □ Assign someone to record video
1. □ Invite local media
1. □ Prepare a press release
1. □ Plan social media posts
1. □ Share photos after the event



□ Plan the Length of the Ceremony

A typical dedication lasts 10–45 minutes.

Consider allowing time for:

1. □ Welcome
1. □ Speakers
1. □ Dedication
1. □ Peace Pledge
1. □ Photos
1. □ Fellowship afterward



□ Closing Peace Pledge

Conclude the ceremony by inviting everyone to stand and recite the Peace Pledge together.

☐ Have printed Peace Pledge cards available for attendees.

☐ Invite everyone to take the pledge as a personal commitment to building peace in their homes, schools, workplaces, and communities.

(Insert your Peace Pledge card here.)



□ Final Event Checklist

Before the ceremony begins, confirm:

1. □ Speakers have arrived.
1. □ Sound system has been tested.
1. □ Seating is arranged.
1. □ Programs are available (if used).
1. □ Peace Pledge cards are ready.
1. □ Photographer is in place.
1. □ Refreshments are prepared.
1. □ Volunteers know their assignments.
1. □ Peace Pole area is clean and ready.



🌎 Peace Pole Project Reminder

Every Peace Pole dedication is more than a ceremony—it is a public commitment to peace. Whether your audience is twenty people or two hundred, the goal is the same: to inspire hope, build community, and encourage every participant to become an ambassador for peace



